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DEPARTMENT OF INDUSTRY AND TECHNOLOGY 
BALL STATE UNIVERSITY 

Muncie, Indiana 
 

ITEDU 108 Production Techniques  
Course Syllabus 

 
Professor:  Dr .  Ray Shackel f or d  
Office:  AT 133A E-mail: r shackel f or d@bsu. edu  
Phone:  Of f i ce:  765- 285- 5653  Home: 765- 286- 1608 
 
Course Description 
 
 1.  Course: I TEDU 108 
 
 2.  Course Title: I TEDU 108 Pr oduct i on Techni ques   ( 3 semes t er  hour s )  
 
 3.  Prerequisites: None 
 
 4.  Catalog Description: 
 

Tool s ,  machi nes  and pr ocesses  used i n t he 
t echnol ogy educat i on cl ass r oom and l abor at or y ar e 
s t udi ed.   Labor at or y exper i ences  hel p s t udent s  
devel op t echni ques  r el at ed t o mat er i al  and 
i nf or mat i on pr ocess i ng.   Thi s  cour se i ncl udes  
out s i de of  cl ass  l abor at or y act i vi t i es  ( 4 semes t er  hour s ) .  

 
 5.  Faculty Qualified to Teach the Course: 
    X Cat egor y 1 Teacher  Educat i on Facul t y 
  X  Cat egor y 2 Teacher  Educat i on Facul t y 
    Ot her  Facul t y Requi r ement s  
 
Clinical Experiences 
 6.  Clinical Experiences and Clinical Hours: 
      Obser vat i on 
    Tut or i ng 
      Smal l  Gr oup I ns t r uct i on 
      Whol e Cl ass  I ns t r uct i on 
      Ci vi c Engagement  
      Rur al  
      Subur ban 
      Ur ban 
    Academy 
    Bur r i s  



ITEDU 108 Syllabus — Page 2 

 
Educational Standards: INTASC (Development & Content), Technological (ISTE), ITEA / 

CTTE / NCATE Standards 
 
 7.  Conceptual Framework: INTASC Principles Primarily Emphasized: 
 
   X  Pr i nci pl e 1 ( Under s t andi ng Cont ent )  
      Pr i nci pl e 2 ( Under s t andi ng Devel opment )  
     Pr i nci pl e 3 ( Under s t andi ng Di f f er ences)  
      Pr i nci pl e 4 ( Des i gni ng I ns t r uct i onal  St r at egi es )  
      Pr i nci pl e 5 ( Managi ng and Mot i vat i ng)  
      Pr i nci pl e 6 ( Communi cat i ng)  
      Pr i nci pl e 7 ( Pl anni ng and I nt egr at i ng)  
      Pr i nci pl e 8 ( Eval uat i ng)  
      Pr i nci pl e 9 ( Ref l ect i ng on Pr act i ce)  
      Pr i nci pl e 10 ( Par t i ci pat i ng i n t he Pr of ess i onal  Communi t y)  

 
 8.  Developmental Levels Covered: 
 
      Ear l y Chi l dhood 
      Mi ddl e Chi l dhood 
      Ear l y Adol escence 
      Adol escence and Young Adul t  
 
 9.  ITEA / CTTE / NCATE Standards Covered: 
 

     Phi l osophy of  Technol ogy Educat i on,  Cur r i cul um Devel opment ,  and 
I ns t r uct i on 

    X Dept h and Br eadt h i n Mat h,  Sci ence,  & Rel at ed Fi el ds  
      Teachi ng and Techni cal  Ski l l s  
   X  Use Technol ogi cal  Concept s   
      Devel op and Manage a T. E.  Pr ogr am  
   X  Devel op At t i t udes ,  Knowl edge,  and Ski l l s   
 
 10.  Technology / ISTE Standards Covered: 
 
   X  Gener al  Pr epar at i on 
      Pr of ess i onal  Pr epar at i on 
     St udent  Teachi ng /  I nt er nshi p Pr epar at i on 
 
Course Rationale, Objectives, Content, and Use 
 
 11.  Course Rationale:  

Dur i ng t he s t udy of  t echnol ogy a var i et y of  
t ool s ,  machi nes  and t echni ques  ar e used t o 
pr ocess  mat er i al s  and i nf or mat i on.   Mat er i al s  
ar e of t en cat egor i zed i nt o t he f ol l owi ng f our  
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sub- gr oups :  ( 1)  cer ami cs ,  ( 2)  pol ymer s ,  ( 3)  met al l i cs ,  and ( 4)  
compos i t es .   Ther ef or e,  a s t udy of  t he t ool s ,  machi nes  and pr ocesses  
used t o change t he f or m or  compos i t i on of  pol ymer s ,  cer ami cs ,  met al l i cs ,  
and compos i t es  shoul d be a s i gni f i cant  par t  of  t he s t udy of  t echnol ogy.    

 

The gener at i on and mani pul at i on of  i nf or mat i on i s  becomi ng mor e and mor e 
i mpor t ant  i n t oday’s  soci et y.   Common pr ocesses  i ncl ude i nf or mat i on 
gener at i on,  s t or age,  r epr oduct i on,  and encodi ng and decodi ng.   
Ther ef or e,  a s t udy of  t he t ool s ,  machi nes  and pr ocesses  used t o 
gener at ed,  s t or e,  r epr oduce,  and/ or  encode and decode shoul d al so be 
par t  of  t he s t udy of  t echnol ogy.  

 

I t  i s  i mpor t ant  t hat  t echnol ogy educat i on s t udent s  devel op t he abi l i t y 
t o use common t ool s ,  machi nes  and t echni ques  t o pr ocess  mat er i al s  and 
i nf or mat i on.   Thi s  abi l i t y wi l l  suppor t  t he devel opment  of  sel ect ed 
pr oduct i on t echni ques  t hat  may be r equi r ed t o s t udy and t each 
t echnol ogy.  

  
 12.  Course Objectives: 
 

Upon sat i s f act or i l y compl et i ng Pr oduct i on Techni ques  I TEDU 
108,  t he s t udent  wi l l  be abl e t o:  
1.  Demons t r at e t he abi l i t y t o sel ect  and saf el y use 

t ool s ,  machi nes ,  and/ or  pr ocesses  t o conver t  
mat er i al s .  

2.  Demons t r at e t he abi l i t y t o sel ect  and saf el y 
use i nf or mat i on/ el ect r oni c devi ces  t o 
pr oduce/ r epr oduce,  conver t ,  s t or e,  t r ansmi t  
and/ or  r et r i eve i nf or mat i on t o suppor t  ef f ect i ve 
communi cat i on.  

3.  Sel ect ,  pr ocess ,  use,  and di spose of  common 
mat er i al s .  

4.  Demons t r at e t he abi l i t y t o t each onesel f  how t o use new mat er i al s ,  
pr ocesses ,  and/ or  t ool s  and equi pment .  

 
 
 13.  Course Content: 
 

 I. MATERIAL PROCESSING TECHNIQUES 
  A.  LAYOUT 
   1.  Measur ement  ( l i near  and angul ar )  
    a.   t o t he near es t  1/ 16 
    b.   t o t he near es t  . 001 
    c.   t o t he near es t  degr ee 
   2.  Squar i ng 
   3.  Tr ansf er r i ng 
   4.  Di vi di ng 
   5.  Mar ki ng 
  B.  SEPARATI ON EQUI PMENT/ PROCESSES 
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   1.  Band Saw ( met al / wood)  
    a.  r i ppi ng 
    b.  cr osscut t i ng 
    c.  cut t i ng cur ves   
    d.  machi ne set ups  and adj us t ment s  
 
   2.  Tabl es  Saw 
    a.  r i ppi ng 
    b.  cr osscut t i ng 
    c.  gr ooves  and dados  
    d.  angl es  
    e.  machi ne set ups  and adj us t ment s  
   3.  Dr i l l  Pr ess  ( met al / wood)  
    a.  dr i l l i ng 
    b.  count er  s i nki ng 
    c.  machi ne set ups  and adj us t ment s  
   4.  Joi nt er  
    a.  j oi nt i ng edge 
    b.  j oi nt i ng sur f ace 
    c.  machi ne set ups  and adj us t ment s  
   5.  Sur f acer  
    a.  pl ani ng sur f aces  
    b.  machi ne set ups  and adj us t ment s  
   6.  Us i ng Abr as i ves  
    a.  sel ect i ng 
    b.  hand abr adi ng 
   7.  Radi al  Ar m Saw 
    a.  cr osscut t i ng 
    b.  cut t i ng angl es  
    c.  machi ne set ups  and adj us t ment s  
   8.  Di sk/ Bel t  Sander  
    a.  abr adi ng edges  
    b.  abr adi ng sur f aces  
    c.  machi ne set ups  and adj us t ment s  
   9.  Us i ng Por t abl e Power  Tool s  
    a.  Dr i l l  
    b.  Sander  ( r andom or bi t al / vi br at i ng/ bel t )  
    c.  Rout er  
    d.  Bi scui t  Joi nt er  
    e.  Bayonet  ( saber )  Saw 
    f .  Reci pr ocat i ng Saw 
   10.  Tabl e J i g or  Scr ol l  Saw 
    a.  r i ppi ng/ cr osscut t i ng 
    b.  cut t i ng ext er nal  and i nt er nal  cur ves   
    c.  machi ne set ups  and adj us t ment s  
   11.  Gr i nder s  
    a.  gr i ndi ng/ abr adi ng 
    b.  gr i ndi ng f aces  and shapes  
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    c.  machi ne set ups  and adj us t ment s  
   12.  Shear  
    a.  squar i ng 
    b.  cut t i ng t o l engt h 

c.  cut t i ng angl es  
13.  Engi ne Lat he 

a.  f aci ng 
b.  t ur ni ng 
c.  dr i l l i ng 
d.  t ool  gr i ndi ng 
e.  speeds  & f eeds  
f .  machi ne set ups  and adj us t ment s  
g.  saf et y 

14.  Ver t i cal  Mi l l   
a.  f aci ng 
b.  dr i l l i ng 
c.  not chi ng 
d.  speeds  & f eeds  
e.  machi ne set ups  
f .  saf et y 

  C.  FORMI NG EQUI PMENT/ PROCESSES 
   1.  Ther mo For mer  
    a.  f or mi ng 
    b.  machi ne set ups  and adj us t ment s  
   2.  St r i p Heat er  
    a.  f or mi ng 
    b.  machi ne set ups  and adj us t ment s  
   3.  Bar  Fol der  
    a.  f ol di ng and bendi ng edges  
    b.  machi ne set ups  and adj us t ment s  
  D.  ASSEMBLY EQUI PMENT/ PROCESSES 
   1.  Gas  Wel di ng 
    a.  br azi ng 
    b.  wel di ng 
    c.  set ups  and adj us t ment s  
   2.  Spot  Wel der  
    a.  spot  wel di ng sur f aces  
    b.  set ups  and adj us t ment s  
   3.  Adhes i ves  
    a.  adhes i on and cohes i on 
    b.  us i ng t her mopl as t i cs  and t her moset t s  
    c.  us i ng bar ,  C- ,  and par al l el  j aw cl amps  
    d.  gl ui ng 
   4.  Fas t ener s  
    a.  nai l i ng 
    b.  scr ewi ng 
    c.  pl at e j oi ner y 
    d.  s t apl i ng 
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  E.  FI NI SHI NG EQUI PMENT/ PROCESSES 
   1.  Br ushi ng 
   2.  Rubbi ng/ Wi pi ng 
   3.  Spr ayi ng 
  F.  MI SC.  HAND TOOLS 

1.  Saws  
2.  Fi l es  
3.  Cl amps  
4.  Taps  and di es  
5.  Scr ewdr i ver s  
6.  Pl i er s / Wr enches  
7. Measur i ng equi pment  
8. Mar ki ng t ool s  
9. Hammer s  

  G.  Saf et y of  Mat er i al s ,  Pr ocesses  and Mat er i al  Handl i ng 
   1.  Tool  and machi ne saf et y 
   2.  Chemi cal s  
   3.  Sani t ar y 
   4.  MSDS 
 
II.  INFORMATION PROCESSING TECHNIQUES 
  A.  GENERATI ON TECHNI QUES ( comput er )  
   1.  Wor d pr ocess i ng 
   2.  Gr aphi cs  pr ocess i ng 
   3.  Us i ng spr eadsheet s  
   4.  Pr esent at i on sof t war e 
   5.  Vi deo s t i l l  
   6.  Di gi t al  s t i l l  
   7.  Pr ocess i ng dat a 
  B.  STORI NG I NFORMATI ON 
   1.  Copyi ng comput er  di sk /  f i l e 
    a.  f or mat s  (  pc/ mac)  
    b.  f or mat t i ng 
   2.  Vi deo t ape 
  C.  REPRODUCI NG I NFORMATI ON 
   1.  Us i ng pr i nt er s  and per i pher al s  
   2.  Phot ocopyi ng 
   3.  Pos t er  pr i nt i ng 
  D.  ENCODI NG/ DECODI NG 
   1.  Scanni ng 
    a.  i mages  
    b.  t ext  
    c.  i mage mani pul at i on 
    d.  f or mat s  ( j peg,  t i f f ,  pi ct ,  et c. )  
   2.  Vi deo Camer a 
    a.  t api ng 
    b.  set ups  and adj us t ment s  
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    c.  audi o - -  ext end and r emot e 
   3.  Us i ng a Cal cul at or  
   4.  Vi deo St i l l  /  Di gi t al  St i l l  
    a.  i magi ng 
    b.  set ups  and adj us t ment s  
    c.  down- l oadi ng 
I I I .  Lear ni ng New Equi pment  
  A.  Us i ng manual s  
  B.  Machi ne i nput s  /  pr ocesses  /  out put s  

   1.  Machi ne sys t ems  ( suppor t  ant  cover ,  gui dance and cont r ol ,  and  
power  t r ansmi ss i on)  

   2.  Tr oubl e shoot i ng 
 I V.  Saf et y 
  A.  Eye and ear  pr ot ect i on 
  B.  Vent i l at i on and br eat hi ng appar at us  
  C.  Pr ot ect i on of  exposed sur f aces  ( ski n)  t o t emper at ur e changes ,  
   chemi cal s ,  el ect r o magnet i c waves ,  et c.  
  D.  Tool ,  equi pment ,  and mat er i al  pr ocess i ng pr ocedur es  and pr act i ces   
  E.  Labor at or y conduct ,  pr act i ces ,  and pr ocedur e 

 
 
 14.  Instructional Strategies: 
 

A.  Typi cal  i ns t r uct i onal  s t r at egi es  t o be used t o devel op and 
r ei nf or ce cour se cont ent  i ncl ude:  
-  Lect ur e 
-  I ndi vi dual  and Smal l  Gr oup Labor at or y Act i vi t i es  
-  Di scuss i on/ Ques t i oni ng/ Demonst r at i ng 
-  Di scover y 

 
B.  Sequence:  
 See Cour se Cal endar  

 
 15.  Schedule for the semester  
  See Cour se Cal endar  
 
 16.  Texts and resources: 
 

• Repp,  McCar t hy & Ludwi g.  ( 1994)   Met al wor k Technol ogy and Pr act i ce,  
Col umbus :  Gl encoe.  

• Wagner ,  W.  & Ki ckl i ght er ,  C.  ( 2006) .  Moder n woodwor ki ng,  Ti nl ey Par k,  I L:  
Goof hear t - Wi l l cox.  

• Sel ect ed WWW Si t es  
 

 
 

 17.  References / Sources of Knowledge Upon Which This Course is Based: 
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 Sel ect ed r ef er ences ,  medi a,  and I nt er net  mat er i al s  ar e used t o suppor t  

s t udent  l ear ni ng.  
 

 18.  Additional information: 
 
 Var i ous  cur r i cul um r esour ces  ar e avai l abl e i n t he mat er i al  pr ocess i ng 

l abor at or y but  t hey ar e not  t o l eave t he r oom.    
 
Student Learning and Assessment 
 
 19.  Methods of Student Performance Assessment: 
 
      Cl ass r oom Per f or mance ( l i ve,  vi deot ape)  
    X Lesson Ar t i f act s  
    X Paper  /  Penci l  Qui zzes  and Tes t s  
    X On Demand Tasks  ( cl ass r oom and l abor at or y ass i gnment s )  
      I nt er vi ews  ( debr i ef i ng,  ques t i oni ng,  et c. )  
      Tes t i moni al s  ( by peer s ,  super vi sor s ,  et c. )  
    X Pr oduct s  r ef l ect i ng l ear ni ng of  candi dat e’s  s t udent s  
      El ect r oni c por t f ol i o ( t o r ef l ect  pr of ess i onal i sm and gr owt h)  
 
 20.  Plan for Evaluating Student Achievement: 
 
    Proposed Activities / Grading System/Scale 

A.   Major Activities/Tasks and Deadlines:  
 Requi r ed act i vi t i es / t asks  and ass i gned deadl i nes  wi l l  be expl ai ned 

dur i ng cl ass  or i ent at i on.   An ass i gnment  sheet  descr i bi ng and 
i dent i f yi ng each act i vi t y and speci f i c deadl i nes  wi l l  al so be 
di s t r i but ed dur i ng t he f i r s t  day of  t he cour se.  

B.   Grading System/Scale 
 Fi nal  cour se gr ades  wi l l  be ass i gned on t he bas i s  of  t ot al  poi nt s  

ear ned dur i ng t he semes t er .   The f ol l owi ng i s  a l i s t  of  maj or  
cour se act i vi t i es  and t hei r  appr oxi mat e poi nt  val ues :  
 

Tentative Laboratory Activities and Point Values 
Mat er i al  Pr ocess i ng Pr oduct s / Act i vi t i es  300 pt s .  
I nf or mat i on Pr ocess i ng Pr oduct s / Act i vi t i es  200 pt s .  
Tes t s  and Qui zzes  200 pt s .  
 Mi d- t er m /  Fi nal  Exam /  Qui zzes     
Wor kbook/ Sheet  Ass i gnment s  50 pt s .  
 
Fi nal  gr ade f or  t he cour se wi l l  be ass i gned by a per cent age det er mi ned by 
di vi di ng t he number  of  poi nt s  ear ned by t he t ot al  number  of  poi nt s .  
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NOTE:    Ot her  act i vi t i es  and/ or  poi nt  val ues  may be i dent i f i ed dur i ng t he 
f i r s t  day of  cl ass  or  2 weeks  bef or e an ass i gned due dat e.  
 
 
 
 

 
    The Grading Scale wi l l  be a f ol l ows:  

  100 -  92. 5 % of  t ot al  poss i bl e poi nt s   = A 
 92. 4 -  90 % of  t ot al  poss i bl e poi nt s   = A-  
 89. 9 -  87. 5 % of  t ot al  poss i bl e poi nt s   = B+ 
 87. 4 -  82. 5 % of  t ot al  poss i bl e poi nt s   = B 
 82. 4 -  80 % of  t ot al  poss i bl e poi nt s   = B-  
 79. 9 -  77. 5 % of  t ot al  poss i bl e poi nt s   = C+ 
 77. 4 -  72. 5 % of  t ot al  poss i bl e poi nt s   = C 
 72. 4 -  70 % of  t ot al  poss i bl e poi nt s   = C-  
 69. 9 -  67. 5 % of  t ot al  poss i bl e poi nt s   = D+ 
 67. 4 -  62. 5 % of  t ot al  poss i bl e poi nt s   = D 

62. 4 -  60 %  of  t ot al  poss i bl e poi nt s   = D-  
 bel ow 59. 9 %  of  t ot al  poss i bl e poi nt s   = F 
 
   

Except i on t o t he above pol i cy wi l l  occur  under  t he f ol l owi ng condi t i ons :  
1.  Fai l ur e t o compl y wi t h t he Class Attendance/Assignment/Test Policies.   
2.  Abuse of  equi pment ,  l abor at or y f aci l i t i es ,  and/ or  mat er i al s .  
3.  Fai l ur e t o per f or m act i vi t i es  as assigned.  
4.  Other -  because of  pot ent i al  saf et y pr obl ems t hat  can devel op due t o 

poor  at t endance and t he mi ss i ng of  equi pment  and l abor at or y 
demons t r at i ons ,  any student missing 3 or more days of class may be asked to 
withdraw.   

 
 

 21.  Method of Course Evaluation: 
 
 St udent s  wi l l  have an oppor t uni t y t o compl et e a uni ver s i t y–appr oved 

cour se eval uat i on f or m l at e i n t he cour se.   Comment s  and i nf or mat i on 
f r om t he f or ms  wi l l  hel p i n devel opi ng t hi s  cour se i n t he f ut ur e.  

 
 22.  Laboratory Experiences and Hours:  

Each i ndi vi dual  i s  expect ed t o l eave t he l abor at or y 
and equi pment  i n good or der  af t er  usage.   The s t udent  
wi l l  be hel d r espons i bl e f or  t he t ool s  and equi pment  
he or  she uses .   I t  i s  t he s t udent s  r espons i bi l i t y t o 
cl ean t he ar ea or  ar eas  i n whi ch t hey have wor ked,  
r et ur n t ool s  used and r epor t  damaged equi pment .   The 
s t udent  may al so be asked t o cl ean or  s t r ai ght en 

ot her s  ar eas  by t he l abor at or y super vi sor .  
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St udent s  ar e expect ed t o mai nt ai n an at t i t ude of  saf et y i n al l  
act i vi t i es  r el at ed t o t he cour se.   Industrial safety glasses or eye protection 
wi t h s i de shi el ds  mus t  be wor n at  al l  t i mes  by al l  s t udent s  dur i ng 
demons t r at i ons  and l abor at or y.   No exceptions!  St udent s  shoul d see t he 
l abor at or y super vi sor  bef or e pur sui ng act i vi t i es  r equi r i ng speci al  
pr ocedur es  or  saf et y equi pment  ( i . e.  wel di ng,  speci al  saw cut s ,  
mol di ng pr ocesses ,  et c. ) .   Loose cl ot hi ng and l ong hai r  ar e not  
sui t abl e when wor ki ng ar ound movi ng machi ner y.   Long hai r  mus t  be 
r es t r ai ned.   Rags  ar e t o be kept  i n t he r ed cont ai ner s  pr ovi ded f or  
t hat  pur pose.   Oi l ,  gr ease,  and l oose mat er i al  mus t  be wi ped f r om 
f l oor s  i mmedi at el y.   

 
No student is to use any computer, computer program, machine, tool or piece of 
equipment until he/she has been given adequate instruction and approval for its 
use. 

 
St udent s  ar e expect ed t o mai nt ai n an at t i t ude of  saf et y i n al l  act i vi t i es  
r el at ed t o t he cour se.  St udent s  shoul d see t he i ns t r uct or / l abor at or y 
ass i s t ant  bef or e pur sui ng act i vi t i es  r equi r i ng speci al  pr ocedur es .  
 

No student is to use any equipment until he/she has been given  
adequate instruction and approval for its use. 

 
Any student who modifies/changes any computer files/programs  

may lose the privilege of their use for the remainder of the semester.  
  

  
 
 23.  Special Student Needs: 

 
I f  you need cour se adapt at i ons  or  accommodat i ons  

because of  a di sabi l i t y,  i f  you have 
emer gency medi cal  i nf or mat i on t o shar e wi t h 
me,  or  i f  you need speci al  ar r angement s  i n 
case t he bui l di ng must  be evacuat ed,  pl ease 
make an appoi nt ment  wi t h me as  soon as  
poss i bl e.   My of f i ce i s  on t he f i r s t  f l oor  of  
t he Appl i ed Technol ogy Bui l di ng ( Room AT 

133A)  and t he phone i s  ( 765)  285- 5653.   The mai n of f i ce number  i s  
( 765)  285- 5642.  

 
 24.  Policies: 
 

Attendance/Assignment/Test Policy:  
A.   Al l  s t udent s  ar e t o compl y wi t h t he "Cl ass  At t endance Pol i cy" as  de-

scr i bed i n t he Bal l  St at e Uni ver s i t y Under gr aduat e Cat al og.   Students 
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with excessive (three or more) absences or tardies can expect to have their final 
grade lowered by at least one letter grade. 

B.  St udent s  ar e r espons i bl e f or  making up all work missed by bei ng absent  
f r om cl ass .   The i ns t r uct or  woul d appr eci at e a phone call notifying hi m/ her  
of  a pl anned absence due t o i l l ness  or  per sonal  
emer gency.   

C.   Al l  ass i gnment s  and t es t s  ar e t o be submi t t ed or  
t aken as  schedul ed.    

D.  A s t udent ' s  gr ade f or  a gi ven act i vi t y or  
ass i gnment  wi l l  be l ower ed 10% f or  each day i t  
i s  l at e.   ( Note:  An ass i gnment  i s  cons i der ed t o 
be one day l at e even t hough i t  i s  t ur ned- i n af t er  
cl ass  on t he day i t  i s  due. )  

E.  No activity or assignment will be accepted for evaluation once that activity or 
assignment has been returned to the class.  

F.  Al l  wor k submi t t ed f or  t hi s  cl ass  mus t  be or i gi nal  wor k.   Mat er i al  t hat  
has  been submi t t ed f or  anot her  cl ass  can not be used i n t hi s  cl ass .  

G.  Bef or e assess i ng any act i vi t y or  ass i gnment  i t s  professional appearance 
wi l l  be assessed.   Any wor k not  pass i ng t he pr of ess i onal  appear ance 
assessment  wi l l  be r et ur ned t o t he s t udent  ungr aded.   Pr of ess i onal  
mat er i al s  have t he f ol l owi ng char act er i s t i cs :  
• They ar e accur at e.  
• When appr opr i at e,  t hey i ncl ude comput er  gener at ed mat er i al s  wi t h a 

backup di sk.  
• I n some cases ,  i nf or mat i on may need t o be i l l us t r at ed gr aphi cal l y.  
• They ar e gr ammat i cal l y cor r ect  i ncl udi ng sent ence s t r uct ur e and 

spel l i ng.  
• Mat er i al s  ar e neat ,  or gani zed and cons i s t ent  i n f or mat  and  

s t yl e ( e. g. ,  APA) .  
• They ef f ect i vel y use col or  and/ or  gr aphi cs ,  headi ngs ,  mar gi ns ,  

spaci ng and t ext  t o hi ghl i ght  i nf or mat i on and enhance communi cat i on.   
• The ass i gnment  r epr esent s  accept abl e qual i t y wor k and demons t r at es  

pr oper  t echni ques / pr act i ces .  
F.  Al l  cour se act i vi t i es  ar e subj ect  t o t he Uni ver s i t y’s  Academi c 

Di shones t y /  Pl agi ar i sm Pol i ci es .  
 

Academic Dishonesty/Plagiarism 
Academic dishonesty and plagiarism are unacceptable behaviors in an 
institution of learning or life.  In the Faculty and Professional Handbook, Ball 
State University describes the University’s student academic ethics policy.  All 
course activities are subject to this policy. 
 
I n addi t i on t o t hese gui del i nes ,  s t udent s  ar e subj ect  t o t he f ol l owi ng 
cour se gui del i nes :  
1.  I nf or mat i on and/ or  mat er i al  used f r om a sour ce ot her  t han t he s t udent  

mus t  be pr oper l y ci t ed.   I nf or mat i on and/ or  mat er i al  not  pr oper l y 
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r ef er enced and f oot not ed wi l l  be gr ounds  f or  t he i ns t r uct or  t o i s sue a 
gr ade of  "F" f or  t hat  particular assignment.  

2.  Any s t udent  who commi t s  an act  of  academi c di shones t y may r ecei ve an 
"F" i n t he cour se.   

3.  Any s t udent  who pl agi ar i zes  or  vi ol at es  pr ocedur es  pr escr i bed t o pr ot ect  
t he i nt egr i t y of  an ass i gnment  ( i . e. ,  uses  mat er i al  f r om anot her  per son 
or  r esour ce and cl ai ms  t hat  mat er i al  as  t hei r  wor k)  wi l l  r ecei ve an "F" 
in the course.  

4.  Any s t udent  who vi ol at es  pr ocedur es  whi ch pr ot ect  t he i nt egr i t y of  a 
qui z,  exami nat i on,  or  s i mi l ar  eval uat i on wi l l  r ecei ve an "F" in the 
course.  

5.  St udent s  have a r espons i bi l i t y t o i nsur e t hat  ot her  s t udent s  do not  copy 
or  use t hei r  wor k.  

6.  St udent s  who have any ques t i ons  as  t o what  cons t i t ut es  an act  of  
pl agi ar i sm or  academi c di shones t y shoul d di scuss  i t  wi t h t he i ns t r uct or  
bef or e compl et i ng t he ass i gnment  i n ques t i on and r evi ew t he Uni ver s i t y' s  
pol i cy on “St udent  Academi c Et hi cs”.  
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Monday Wednesday Friday 
Tentative ITEDU 108 Calendar 

Tentative Final Date  5/1/06 -- 7:30 - 9:30

Introduction 
Common Principles

Radial Arm Saw, Surfacer, 
Table Saw Band Saw and Jointer

Radial Arm Saw, Surfacer,
and Jointer  

MW d 45 60
Table Saw / Radial 

Arm /Jointer / Surfacer
Qui

Qui Drill Press, Drills, & Joinery 
Finishing Block & Photo

Band Saw, Jig Saw, 
Plate Jointer 

 
MW pages 255-272; 95-112

Sanders / Fasteners / 
Joints / Abrasives

Power Hand Tools 
Sanders Drills Saber Saw

Wood ID  

Tap,  Die, & Band Saw

Milling Machine

Drill Press / Finishing

Milling Machine

Measuring / Tools &
Metal Lathe 

Assembly / Welding

Assembly / Welding

Assembly / Gas, Electric,
& Spot Welding 

Qui

Qui

Finishing

Finishing 

Injection Molding & 
Thermoforming 

Rotational & Compression
Molding   

Cafeteria
Review for 
Final Exam 

Qui

Blades / Hand Tools
Bill of Materials Qui

MW read pages 

MW  read pages 311-44 MW  pages 7-20; 61-84; 113-22

MW read pages 165-200

MT read pages 90-125

MT read pages 209-49

MT read pages 498-535

read pages 409-38 & 154-75

Qui

Cutting Board 

Welding

Plastics Product

MW read pages 203-218  

MW read pages 219-54

MW  read pages 139-64

Adhesives & Assembly /
Digital Camera / Image 

M i l ti & P i ti

MW read pages  85-94;273-90

Metal Lathe Metal Lathe 
Qui

MT read pages 450-487

Presenting Information &
Using Peripherals 

Presenting Information

Conducting Internet  
Searches & Photoshop

Using Spread sheets

Internet Search Results / Scan /
Trans

Using Digital & Video
Cameras & Photoshop

 

Scanning and Manipulating
Images (Photoshop)  

Integrating Data

Cutting Board; Finishing 

Integration Presentations Integration Presentations

Integration Activity

Word Processing

Mid-Term Exam

Using Manuals &
Forming Metallics

Qui

Separating, Forming, &
Assembling Plastics 

Scanning & Trans. 
Development 

Integration Presentations

Photoshop Exercises 

MW  read pages 21-44

Forming Polymers

Bill of Materials

Newsletter

Qui

Milling Machine 

Finishing 

ITEA ITEA

1/9/06 
1/11/0

6
1/16/0

6 
1/18/0
1/23/0

6 
1/25/0

1/30/06 
2/1/06 
2/3/06
2/6/06 
2/8/06 
2/10/0
2/13/0

6 
2/15/0
2/20/0

6 
2/22/0
2/27/0

6 
3/1/06
3/13/0

6 
3/15/0
3/20/0

6 
3/22/0
3/27/0

6 
3/29/0

4/3/0
6 

4/5/0
4/10/0

6 
4/12/0
4/17/0

6 
4/19/0
4/24/0

6 
4/26/0

Martin Luther King Day


